Use this letter below to mail to your current customer base 

Do Your Friends A Favor
AND RECEIVE (enter a percentage or dollar discount for a gift certificate)
We’d like to thank you for being a loyal customer of (enter your company) for (enter a time period). If you have been more than pleased with our (enter the name of your product and/or service) then we are 100% sure that your circle of friends will want to hear about us!
So do them a favor. Simply list their names below. We’ll send them information about (enter your company).
And, we will email or mail you a (enter a percentage or dollar discount for a gift certificate) for any one of your referrals who purchases our (enter the name of your product and/or service). Use your gift certificate(s) on your next (enter your company) purchase.
So do your business friends a favor. Simply fill in the information below. They’ll be glad you did and so will you! Please do it now.
Your Business Friend’s     Name      Company      Title      Phone
1.
2.
3.
4.
5.
OK to mention your name? Yes or No
Send my gift certificate to me at:
Name:
Company:
Address:
City:
State:
Zip:
Phone:
Email:
Thank you for your referrals, your contact at (enter your company) is:
Please call me toll free: (enter your number)
INSERT YOUR LOGO HERE WITH CONTACT INFORMATION SO YOUR 
CUSTOMERS CAN EMAIL, FAX OR SEND YOU THEIR REFERRALS!
